AOMNHNCTPALNA HOBOYPAJIbCKOIO NOPOACKOIO OKPYTA

MOCTAHOBMNEHWE
nil? Ix Jcld? N X/TY =

O6YyTBeP>KAEHUN aAMUHUCT PaTUBHOIO pernameHTa
npefocTaBneHus MyHuuunanbHoi ycnyr “lMpegocTasneHue ocTyna K
ouMPOBaHHBIM U3JAHUAM, XPaHALLMMCS B 6UBNNOTEKax, B TOM Yucne K PoHay
peaKuX KHUT, Cy4eTOM Co60AeHNs TpeboBaHWii 3aKoHoAaTenbcTBa
Poccuiickoin depepauymn 06 aBTOPCKMX U CMEXKHBIX npaBax”

B cootBetcTBUM € PefepanbHbiM 3akoHOM 0T 06.10.2003 N 131-d3 "O6 06Lwmx
NpVMHLMMNaxX OpraHM3auum MecTHOro camoynpasfeHus B Poccuiickoii ®egepauumn’,
cTatbsaimu 12 - 14 depepasibHOro 3akoHa ot 27.07.2010 N 210-®3 "O6 opraHu3auun
npejocTaBneHns rocyAapCTBEHHbIX U MyHULMNANbHBIX yenyr", MopagkomM paspaboTku v
YTBEPXAEHMA aAMUHUCTPATUBHbLIX PErfamMeHToB MPefoCTaBNeHns  MYHULMNaNbHbIX
ycnyr, yTBepXXAeHHbIM NOCTaHOBMEHWEM ALMUHUCTPALMN HOBOYPasibCKOro ropofcKoro
okpyra o1 26.09.2011 N 1787-a,

MOCTAHOB/IAIO:

1 YTBepauTb ALMUHNCTPATMBHBIN perfnaMeHT NpejocTaBeHNs MyHWULMNaIbHO
ycnyrn “lMpefoctaBneHue Aoctyna K OUMMPOBaHHBLIM U3[aHWUAM, XpaHAWMMcs B
61bnmoTekax, B TOM uncne K (QOHAY PefKMX KHWT, C y4eToM co6MfeHNs TpeGoBaHui
3aKkoHogatenscTBa Poccuiickoii defepaumm 06 aBTOPCKMX U CMeXHbIX Npasax” (fanee -
PernameHT (npunaraetcs)).

2. Mpun3Hatb yTpaTuBLLUMK CUNY:

1) noctaHoBneHne AJMUHUCTPaUMU HOBOYpasbCKOro ropofcKoro okpyra oTt
12.05.2012 N 971-a "O6 yTBepXAeHUM ALMUHUCTPATUBHOIO  pernaMeHTa
npeLoCcTaBNeHNs MyHULUMNaNbHOM ycnyrn "lMpefocTaBneHne goctyna K ounpoBaHHbI
M3JaHMAM, XpaHAWMMCA B 6MBIMOTeKax, B TOM YuCie K (DOHAY PefKUX KHUT, C yyeTas
cobnofgeHuns TpeboBaHWI 3aKoHOAaTeNsLCTBa Poccuiickoli ®eaepaumn 06 aBTOPCKUX o
CMEXHbIX npasax”;

2) nocTaHoBfeHne ALMUHMCTpaLuMM HOBOYpanbCKOro ropofckoro okpyra cCz
14.01.2013 N 63-a "O BHeCeHMM W3MeHeHUn B AJMUHUCTPATMBHbLIA pernameHz
NpesLoCTaBNeHNs MyHULMNAaNbHON yciyru "lMpefocTaBneHne fOCTyNa K OLM(POBaHHbI «
N30aHNAM, XpaHALWmMMcs B 6UbnnoTeKax, B TOM Yucne K GOoHAY PeaKux KHUT, C yyeTaw
cobntogeHuns TpeboBaHUIi 3aKoHOAaTeNnbCTBa Poccuiickoli depepaumn 06 aBTOPCKUX
CMEXHbIX npasax";

3) nocTtaHoBneHVe AAMUHMCTpauuu HOBOYpanbCKOro ropofcKoro okpyra c
25.10.2013 N 2720-a "O BHECEHMU W3MEHEHUS B ALMWHUCTPATWBHLIA pernameHr
npesLocTaBNeHNs MyHULMNaIbHOW yenyrn "TpefocTaBneHne OCTYNa K OLM(POBaHHbI «
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M3LaHNAM, XpaHALWMMCS B 6UGNMOTEKaX, B TOM YKUC/E K (POHAY PefKUX KHUT, C YYETOM
cobnogeHns Tpe6oBaHMii 3akoHodaTenbcTBa Poccumiickoin defepauy 06 aBTOPCKMX U
CMeXHbIX npasax";

4) nocTaHoBNneHne AAMUHUCTpauuyu HOBOYpPasbCKOro ropofcKoro okpyra oT
03.06.2014 N 1176-a "O BHeCeHUW W3MEHeHUi B AAMUHUCTPATMBHBIA pernameHT
npeAocTaBeHNs MyHULMNaNbLHOR yenyr “lMpefoctaBneHne Joctyna K oLu(poBaHHbIM
U30aHUAM, XpaHAWMMCSA B 61MBMOTEKaX, B TOM Yucne K POHAY PeAKUX KHUT, C YYEeTOM
cobnofeHns TpeboBaHMiAi 3akoHoAaTenbcTBa Poccuiickoil defepaumy 06 aBTOPCKMX W
CMeXHbIX npasax";

5) nocTaHOBneHVe AAMMHUCTPaLMM HOBOYpanbCKOro rOpPOACKOro OKpyra ot
05.03.2015 N 523-a "O BHECEHWM W3MeHEeHWA B AQMWHWUCTPATUBHLIA pernameHT
MpeAoCcTaBeHNs MyHULMNanbHOM yenyrn "lMNpefoctasneHne 4OCTyNa K OLMU(POBaHHbIM
U3LaHNAM, XpaHAWMMcsa B 61MBMOTEKaX, B TOM Yucne K OHAY PeAKUX KHUT, C YYEeTOM
cobnogeHns TpeboBaHWl 3akoHOAaTenbcTBa Poccuiickoin defepaunn 06 aBTOPCKUX U
CMEXHbIX npasax";

6) nocTaHoB/eHVe AAMMHUCTPaLMWM HOBOYpanbCKOro ropoAckoro okpyra ot
21.08.2015 N 1671-a "O BHeCeHUW W3MeHeHUA B AAMUHUCTPATWBHBIA pernamMeHT
npefocTaBieHns MyHULMnanbHoi yenyru "lMNpegocTaBneHne goctyna K oumgpoBaHHbIM
U3LaHNAM, XpaHsALWMmMcsa B 61MGMoTeKax, B TOM yucne K oHAY PefKUX KHUT, C YYeTOM
cobnogeHns TpeboBaHWl 3akoHOAaTenbCTBa Poccuiickoli degepauum 06 aBTOPCKUX U
CMeXHbIX npasax”;

7) noctaHosfieHne AAMUHMCTPaLMM HOBOYpasbCKOro ropoAckoro okpyra oft
24.02.2016 N 324-a "O BHECEHWM W3MEHEeHWA B ALMWHUCTPATMBHLIA pernameHT
npegocTaBeHNsa MyHULMNANbHOR yenyr “lMNpefocTaBneHne goctyna K oLUgpoBaHHbIM
U30aHUAM, XpaHAWMMCA B 6MONMOTEKaX, B TOM Yucie K (DOHLY PefKUX KHUT, C YUYETOM
cobnofeHns TpeboBaHWl 3aKoHOAaTeNbCTBa Poccuiickoli ®efepaumn 06 aBTOPCKUX U
CMEXHbIX npasax";

8) NyHKT 2 noctaHoBneHns AAMUHUCTpauuy HOBOYpanbCKOro ropofcKoro
okpyra ot 31.08.2017 N 1731-a "O BHeCEHUU W3MEHEHWUA B OTAE/bHblE
afAMVUHUCTPATUBHbIE PErfamMeHTbl MpeAoCTaBNeHNs MyHUUMNanbHbIX YCIyr B cdepe
KYNbTypbl".

2. OTgeny KynbTypbl ALMUHUCTpaLuUM HOBOYpPasbCKOro ropofCcKoro okpyra
(WanosanoBa W.B.) obecneunTb B npeAenax CBOeli KOMMETEHLMUM WCMONHEHWE
PernameHTa,  opraHusauuio M MPOBEAEHWE  MOHUTOPUHIa  3PMEKTUBHOCTU
MPefoCTaBieHNs  MYHULMMANbHON  YCiyrW,  NpefyCMOTPEHHOW  PernameHTom,
YTBEPXAEHHBIM MYHKTOM 1 HACTOSLIEro MOCTAHOBMEHMA, a Takke pasMeLleHue
MH(OPMALMM O MYHULMMNANbHOA  ycnyre, NpesycMOTPeHHOW PernameHTom, B
(hefepasbHOM  rOCYAapCTBEHHOW  MH(OPMaUuWoHHOW  cucTeMe  "EAWHbIA - mopTan
rOCYAapCTBEHHbIX W MyHWUMNabHbIX  ycnyr  (QYHKUMiA)' 1 permoHanbHoi
rocyfapCTBeHHON  MH(OPMaUMOHHOW  cucTeme  “lMopTan  rocyfapCTBEHHbIX U
MyHUUMNabHbIX yenyr (hyHKumnid) CBepAnoBCKoi obnactu'.

3. HacTosuiee nocTaHoBEHWE (C MPUIOXKEHMEM) ONybMKoBaTb B rasete "Heiiga" n
pasmMecTuTb Ha OfuunanbHOM caiiTe ALMUHWUCTpauunm HOBOYpasibCKOro ropoAcKoro
oKkpyra B cetu "HTepHeT".

VicnonHswowmii nonHomoums Mnaebl
HoBoypanbCKoro ropofckoro okpyra



YTBEPXOEH

MOCTaHOB/IEHVEM ALMUHUCTpaLmn
HoBOypasibCKOro ropoAckoro okpyra
oT >/, 20191 N -a

ALI,MI/IHI/ICTPATI/IBHbU7I PEFNAMEHT
MPEAOCTABNEHNA MYHULINMNASIBHOW YCITYT W "TNMPEOOCTAB/IEHNE
OOCTYMNA K OLUMPPOBAHHBLIM N3JAHUAM, XPAHALLIMIMCA B
BMBJTMOTEKAX, B TOM UACJIE K ®OHLY PEAKUX KHUT, C YHETOM
COBJTIOAEHNA TPEBEOBAHN 3AKOHOLOATE/IbCTBA POCCUNCKOU
PEAEPALINI OB ABTOPCKNX 1 CMEXXHBIX NMPABAX™

Pasgen 1. O6Lme NonoxeHus
Mogpasgen 1. NpegMeT peryMpoBaHnA pernameHTa

1 AAMWHWUCTPATWBHBIA perfaMmeHT no NpeAoCTaBeHNI0 MYHULMNANbHOW YCayru
"MpefocTasneHne fOCTYNA K OLMHPPOBAHHLIM U3[aHWUAM, XpaHALLMMCS B 61ubnoTekax, B
TOM 4ucne K hoHAY pefKUX KHUT, C y4eTOM cobntofeHus TpeboBaHWil 3aKoHoLaTeNbCTBa
Poccuiickoii depepaumn 06 aBTOPCKMX M CMeXHbIX npaeax" (panee - PernameHT)
pa3paboTaH B LeNAX MOBbILLEHNA KauyecTBa NpefocTaBeHns 4OCTyna K OLM(POBaHHbIM
N3LaHUAM, XpaHALMMCS B 6MOIMOTeKax, B TOM Yucne K (hOHAY PefKuX KHUT, co3faHus
KOM(OPTHbIX YCMOBUA A1 YYaCTHMKOB MPaBOOTHOLUEHWUI, BO3HWKAIOLMX NpK
NpeAoCcTaBieHn MyHULMNABHOW YCnyTu.

2. PernameHT onpegenseT  CpPOKM M MNOCNefOBATeNbHOCTb  AEACTBUIA
(aAMVMHMCTPaTMBHBLIX  NpoLedyp), a Takke TMopsafoK B3aMMOAENCTBUA — MeXay
y4yacTHUKaMu NpeAoCcTaBeHns MyHULMMNANbLHOR ycnyru.

Moagpasgen 2. Kpyr 3asaBuTenei

3. MonyuatensmMu (3asBUTENAMU) MYHULUNANLHOW YCNyrW, MpeAyCMOTPEHHO
HacTOALLMM PernamMeHToM, MOTYT SBASTbCS HOPUAMYECKME U (UM3MYecKUe nvua, 6e3
OrpaHWYeHUi, 3aMHTEPECOBaHHblE B MNPELOCTABNEHUM [OCTyNa K OUU(POBaHHbLIM
U3AHUSIM, XpaHsLLUMCS B GUBNIMOTEKAX, B TOM YMCe K (JOHAY PeKUX KHUT, C YYETOM
cobnoaeHns TpeGoBaHWiA 3akoHoZaTeNbCcTBa Poccuiickoli ®efepayum 06 aBTOPCKUX U
CMEXHbIX NpaBax (aanee - 3asBATENN).

Mogpasgen 3. Tpe6oBaHWsA K NOPsSifKY MHDOPMUPOBAHUS O NPeoCTaBIeHN
MYHULMNALHOMR yCnyru

4. ViHdopmupoBaHue 3asBWTeNeil 0 MOpAAKe NpedocTaBneHus MyHULMNaibHOW
yenyru, npeAyCMOTPEHHO HacToALMM PernameHToM, OCyLLeCTBASETCA
HEMocpesCTBEHHO — COTPYAHMKaMM  MyHMLMNaIbHOTO  GHOMKETHOTO  yUpexaeHus
KynbTypbl "Ty6nnyHas 6mbnnoTeka” HoBOYpanbCKOro ropoAckoro OKpyra (ganee no
TEKCTY - 6U6NMOTEKA).

5. ViHthopmaums 0 MecTe HaxoxpaeHus, rpadukax (pexume) paboTbl, HOMepax
KOHTaKTHbIX TenedoHOB, afpecax 3MeKTPOHHOW MOYTbl pasMeLLeHO Ha ohuLuanbHOM



caiiTe  6MBIMOTEKM B WH(OPMALMOHHO-TENEKOMMYHUKALMOHHOW ceTn  "HTepHeT"
(nanee - ceTb "WHTepHeT"), B (peaepasbHON rocyfapCTBEHHON WHHOPMALMOHHOW
cucteme "depaepanbHblii  peecTp rocyfapcTBeHHbIX ycnyr (hyHkuwin)" (manee -
WHdopmaumoHHas cuctema) M Ha  EgMHOM  nopTane  rocyfapCTBEHHbIX U
MyHULMManbHbIX yenyr (hyHKumin) (ganee - EauHbIA noptan).

6. NHdopmaums no Bonpocam MpefoCTaBleHUs MyHULMMANbHOW YCAyrn MOXeT
ObITb MONYYeHa 3asBUTENAMU CIEAYIOLLIMMI Croco6amu:

1) npy MHAMBUAYILHOM YCTHOM UHOPMUPOBAHUM B BUBNNOTEKE;

2) YCTHO C UCMONb30BaHNEM CPeACTB Tened)OHHON CBA3K;

3) B NopsAgKe NMCbMeHHOro o6palleHns B 61n6MoTeKy Mo nouTe;

4) B nopagke 06paLleHns No 31eKTPOHHOW nouTe;

5) Ha odmumanbHOM caiiTe AGMUHMCTPaL M HOBOYpanibCKOro ropoAckoro OKpyra;

6) Ha omLManbLHOM caiiTe GUBNMOTEKN;

7) Ha EgnHoMm noprTarne.

7. OCHOBHbIMM Tpe6oBaHUAMM K WH(OPMUPOBAHUIO TpaXkaaH O nopagke
npegocTasneHuns MYHULMMANbLHOR  ycnyru, npeAycMOTPeHHOIA HacToALLUM
PernameHTOM, ABASIOTCA AOCTOBEPHOCTb MPEAOCTaBASEMON WMHA(OPMAaLMK, YEeTKOCTb B
N3/10XKEHUN MHDOPMALIMK, NOMTHOTa MH(OPMUPOBAHUS.

8. YcTHOe MHAopMMpOBaHWe 0 NOpsAKe MpefoCcTaBleHUs MyHWULMNaIbHOW yenyru,
MpefyCMOTPEHHOM  HacToAWMM  PernameHTOM,  JO/MKHO  OCYLLECTBAATBCS  C
MCNo/b30BaHNEM O(ULNAIBHO-[EeN0BOr0 CTUNSA pedn. Mpu obLeHun ¢ rpaxgaHamu (no
TeneoHy WM NIMYHO) COTPYAHWKM OMOBIMOTEKM AO/MKHbI B BEXIMBOW (hopme AaTb
MCYeprbIBaKOLLME OTBETbI HA BCE BO3HMKAKOLLME Y 3asBUTENS BOMPOCHI, CBA3AHHbIE C
npegocTaBneHneM MyHULMNAIbLHOR ycayru.

9. OTBeT Ha 06palleHue, NOCTYNMBLLEE MO 3MeKTPOHHOW nouTe, AaeTca B opme
OTBETOB Ha NOCTaB/IeHHble BOMPOCHI Ha aApec 37eKTPOHHOW MOuTbl 3asBUTENs, Mpu
NMUCbMEHHOM obpalleHun - B (OopMe WH(MOPMALMOHHOIO MNUCbMa Ha BGyMaXHOM
HocUTene, NepesaHHoro NoYTOW UK HEeMOCPeCTBEHHO 3asABUTENIO Ha PYKW.

Pasgen Il. CTaHgapT nNpeaocTaBneHNss MyHULUNANbHOR ycayrn
Moppasgen 1. HavMmeHoBaHMe MyHULMNANBHOW YCyri

10. HaumeHoBaHMe yCnyru, npeayCMOTPEHHOM HacToAwwMM  PernameHToM:
"MpefocTaBneHye JOCTYNa K OLUMPOBaHHbIM M3AaHWAM, XpaHALLMMCS B bubimoTekax, B
TOM uKcne K OHAY PeAKMX KHUT, C YYeTOM Cco6/toeHMs TpeboBaHMW 3aKOHO4aTeNbCTBA
Poccuiickoii deaepauun 06 aBTOPCKMX U CMEXHbIX Npasax”.

Mopgpasgen 2. HanmeHoBaHWe opraHa, NpejocTaBAALWEro MyHULMNAaNbHY0
yenyry

11. OpraHoM MeCTHOro camoynpasfieHus HOoBOypanbCKOro rOpoACKOro OKpyra,
YMO/IHOMOYEHHbIM Ha NpejocTaBleHne MyHWLWNaIbHOW YCnyru, npesycMOTPEHHON
HacToAwwmM PernameHToMm, fBAseTcs AAMUHMUCTpaums HoOBOYpasbCKOro ropogckoro
okpyra (ganee - AOMUHUCTpaLUS).

12. TpepocTaBneHe MYHULMMANbLHOM ycayry, NpefyCMOTPEHHOR HACTOAWMM
PernameHTOM, OCyLLECTBASETCA COTPYAHUKaMU BUBANOTEKM.



13. Mpy npefocTaBNeHWM  MYHULMMANbHOW  YCIyr,  NpefycMOTPEHHOI
HacTosLMM PernameHTOM, 3anpellaeTcsl Tpe6OBaTb OT 3asiBUTENIS OCYLLUECTB/EHUS
[OE/CTBUIA, B TOM YMC/ie COFNIACOBaHWIA, HEOBXOAUMbIX f/1S MOMYYEeHUS MyHULMNAILHOM
YCNYyrM W CBSI3aHHbIX C OGpalleHMeM B WHble TOCYAApPCTBEHHbIE OpraHbl, OpraHbi
MECTHOr0 CaMOYMpaBfieHUsl W OpraHW3auuu, 3a WCK/IUEHWEM MOSyYeHWs YCIyrT,
BK/IOYEHHBIX B MEPEYeHb YC/yr, KOTOpble SIBASOTCA HEOOXOAUMBIMU W 06S3aTe/IbHBIMY
ANs NPefoCTaB/ieHNs MyHULMNANBHBIX YCIYT, YTBEPXAeHHbIA [ymoii HoBoypaibckoro
ropoackoro okpyra.

Moapasgen 3. PeaynbTaT NpefoCcTaBeHUss MyHULMNAIbHON yCayri

14. Pe3ynbTaToM nNpeAocTaBneHns MYHULMMIANbHOA YCnyru, npefyCcMOTPEHHON
HacToALMM PernameHTOM, SBAsETCA:

1) npegocTaBneHne fOCTYNa K OLMQPOBaHHLIM M3LaHUAM, XpaHAWMUMCA B (hoHAaX
MYHULMMNaNbHbIX 6UBANOTEK, B TOM Yncie K POHAY PeAKMUX KHUT, C y4eTOM COBN0AEHNS
Tpe6oBaHWIi 3aKoHOAaTenbcTBa Poccuiickoit defiepaunm 06 aBTOPCKUX U CMEXKHbIX
npaBax (13 NIOKaNbHOM CeT! GUBANOTEKN NN B PEXXMME YLANIEHHOTO 4OCTYNa);

2) npefocTaBneHve WHGOpPMauuM O [LOKYMeHTaX, COOTBETCTBYIOLLMX 3anpocy,
HallieHHOl B 3NMEKTPOHHbIX KaTanorax MyHWUMNanbHbIX 6ubnvoTek, B dopme
61bnorpaMyeckoro oNNcaHNs N3faHni nnm coobLueHre 06 OTCYTCTBUM 3anpoLLEeHHbIX
[LOKYyMeHTOB B (hoHAax 6ubnoTek;

3) 060CHOBaHHbIN 0TKa3 B MPeLOCTaBAEHUN MYHULMNALHOI YCaYTW.

15. Pe3ynbTaT npefocTaBneHWs ycnyru 3aBUCUT OT ()OpMbl 0BpaLLeHns 3aaBUTeNs:
yepes MH(POPMALMNOHHO-TENEKOMMYHUKALNOHHYIO CeTb «VIHTEpHET» Wan Mpu INYHOM
obpatleHun B 61U6IMOTEKY.

16. VIHdhopmaLms MOXeET 6bITb MPeAoCcTaB/eHa 3aaBUTeNIO:

1) B BWMAe 3NEKTPOHHOIO [JOKYMeHTa B UudpoBoM opmate (rpaguyeckom,
TEKCTOBOM, My/MbTUMEAMa) - ANS OLUDPOBaHHbIX N3LaHWIA, He ABAAIOLMXCA 06beKTamm
aBTOPCKOro Mnpasa;

2) B Buae 6ubAMorpatmyeckoli 3anvcy, CofepXalleid MH(opMaumMlo 0 Hamuum
3NEKTPOHHbIX AOKYMEHTOB Ha CbEMHbIX HOCMTENAX (KOMMaKT-AucKax, (rawkapTax u
Mp.) WAX O HAIMYKUKN LOKYMEHTA B 3/1EKTPOHHOM BMAE C BO3MOXHOCTBIO 4OCTYNa K HemMy
13 NOKasIbHOW CeTn BUbNMoTeKN, ABNAIOLLEICS AepXKaTesieM aHHOTO JOKYMeHTa.

Mogpasaen 4. CpoK NpefocTaBNeHUss MyHULMNANbHOW ycayru

17. Bpems npefocTaBfeHUs MYHUUMNAIbHOW YCNyrM ¢ MOMEHTa (hOpPMMPOBaHWs
3anpoca 3asBUTE/IEM COCTaBASET He 60Miee OAHON MUHYTI.

Moapasgen 5. MepeyeHb HOPMATUBHBIX NMPABOBbIX aKTOB, PETY/INPYIOLLUX
OTHOLLIEHWS!, BO3HUKAIOLLME B CBS3U C NPeoCTaBeHNEM MYHULMNABLHOR yCayru, ¢
yKazaHVeM X PEKBU3UTOB U UCTOUHUKOB OIMLIMAIBHOTO OMy6/MKOBaHWS

18. TpepocTaBneHe MYHULMMNANbHOA Yycayry, NpPesycMOTPEHHOW HACTOALLMUM
PernameHTOM, OCYLLECTB/ISETCA B COOTBETCTBUM C:

1) KoHctutyymeii Poccuiickoii ®egepaumn ("Poccuiickas raseta”, N 237,
25.12.1993);

2) MpaxxgaHCcKMM KogekcoM Poccuiickoin ®efepauymnn (Yactb vetBepTas) (CobpaHue
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3aKoHofaTenbcTBa Poccuiickoin ®eaepauumm, 2006, N 52 (1 u.), cT. 5496);

3) ®depepanbHbIM 3aKOHOM 0T 29.12.1994 N 78-d3 "O 6mbanoTeyHoM pJene”
(CobpaHve 3akoHofaTenbCTBa Poccuiickoii depepauyum, 1995, N 1, cT. 2, 2004, N 35, cT.
3607; 2007, N 27, cT. 3213; 2008, N 30 (u. 2), cT. 3616, N 44, cT. 4989, 2009, N 23, cT.
2774, N 52 (1 4.), cT. 6446);

4) ®depepanibHbIM  3aKOHOM 0T 27.07.2010 N 210-®3 "O6 opraHu3auun
NpefocTaB/ieHNs  TOCYLApCTBEHHbIX WM MyHuumMnansHbix — ycayr”  (CobpaHue
3aKoHofaTenbcTBa Poccuiickoin ®eaepaumm, 2010, N 31, cT. 4179);

5) ®epepasbHbIM - 3aKOHOM 0T 27.07.2006 N 149-®3 "O6 wuH(opmaumu,
MHHOPMaLMOHHBIX TEXHONOIMAX W 3awuTe nHpopmauyun” ("Poccuiickas raseta”, N 165,
29.07.2006) ;

6) ®degepanbHbIM 3akoHOM 0T 02.05.2006 N 59-P3 "O nopagke paccMOTpeHus
obpaweHunii  rpaxgaH Poccuiickoii ®epepaumn™ ("Poccuiickas raseta”, N 95, ot
05.05.2006) ;

7) 3akoHom Poccuiickoin ®epepayum ot 07.02.1992 N 2300-1 "O 3awute npas
notpebutenein” ("Poccuiickas raseta”, N 8, 16.01.1996);

8) 3akoHom Poccuiickoii Pegepayum  oT 09.10.1992 N 3612-1 "OcHOBSI
3aKkoHogaTenbcTBa Poccuiickoii ®epepaumu o kynbType” ("Poccuiickas raseta”, N 248
ot 17.11.1992);

9) defepanbHbIM 3aKOHOM 0T 29.12.1994 N 77-®3 "O6 0653aTe/IbHOM 3K3eMnasape
nokymeHToB" (CobpaHue 3akoHogaTenscTBa Poccuiickoin ®epepayum, 1995, N 1, cT. 1);

10) O6nacTHbIM 3akoHoM oT 21.04.1997 N 25-03 "O 6ubnnoTekax wu
6mbnmnoTeuHblX toHpax B CBepanioBckoil obnactu™ ("O6nacTHas raserta”, 1997 r., 29
anpens, N 63).

19. lNepeyeHb HOPMATMBHBLIX NPABOBbLIX aKTOB, PEryMpPYOLWUX MNpesocTaB/eHne
MYHULMMNANbHOM ycnyrn (C ykasaHMeM WX PEKBM3UTOB U MCTOYHWKOB O(ULMANBHOIO
ony6/MKoBaHWs)  pasMmellaeTcd  Ha  ouuManbHOM  caiTe  ALMUHWCTpaLMu
HoBoypanbCKoro ropoAckoro okpyra www.adm-ngo.ru, B VIH(hopmaLnoHHOI cucteme u
Ha EAvHOM nopTane.

Mogpasaen 6. VicuepnbiBatoLinii nepeyeHb JOKYMEHTOB, HEO6X0AMMbIX
B COOTBETCTBMU C HOPMATUBHbLIMU MPaBOBLIMU aKTaMu A/1si NPefoCTaB/EHUS
MYHULMNAILHOM YCYTi, KOTOPbIE SIBMISKOTCS HEO6XOAVMbIMU 1 06513aTeNbHbIMU
ONS1 NpefocTaBieHNs MyHULMNANbHOM YCIyri, Nog/iexatux npeacTaBieHunio
3asIBUTE/IEM

20. MyHuumnanbHas ycnyra, NpeAyCMOTPeHHas HacTosAWMM  PernameHToM,
NpefocTaBnseTca 3asBUTE/II0 HAa OCHOBaHWM 3ampoca B YCTHOM (opme, a Takke
MOCPeACTBOM  MH(OPMaLMOHHO-TEIEKOMMYHWKALUMOHHON  ceTn  «/HTepHeT»  yepe3
EavHbii nopTan, MopTan rocyAapCTBEHHbIX W MyHMLMNaNbHbIX YCayr (QyHKUWIA)
CBepLnoBCKoi obnacTu. Mpn obpateHun yepes MH(OPMaLMOHHO-
TENEKOMMYHNKALMOHHYIO CeTb «V/IHTEpHET» 3asiBUTENb 3amnosfiHAeT COOTBETCTBYHOLLME
nonis MOMCKOBOTO 3anpoca. [lpefcTaBneHve [AOKYMEHTOB OT  3asBWUTens Ans
npegocTaB/ieHNs YCyrn He TpebyeTcs.

21. TpefoCTaBneHME MyHMUMNAIBLHOW YCAYrM B MOMELLEHUAX OMBIMOTEKM
OCYLLECTBAAETCA NPU HA/IMUMM YNTATENIbCKOTO BuneTta. YnTaTenbCKuii 6uneT BbligaeTca B
COOTBETCTBMM C MOPAAKOM 3anucu B 6MBAMOTEKY, YCTaHOB/EHHbIM [lpaBunaMm
Nonb30BaHNs BUGMINOTEKON.
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22. 3anuck B 6GUGMMOTEKY OCYLUECTBASIETCS MO MPeAbsBIEHUM [OKYMEHTA,
YOOCTOBEPSIIOWEr0  NIMYHOCTL  (MAacnopT  WAW  [JOKYMEHT, €ro  3amMeHstoLuii),
HECOBEPLUEHHOMETHNX B BO3pacTe A0 14 NeT - Npu NYHOM MpPebsBAeHUN 3aKOHHBIMU
NPeACTaBUTENSMW  JOKYMEHTa, YAOCTOBEPAIOLLET0 WX JIMYHOCTb  (MacnopT  wu
[OKYMEHT, €ro 3ameHsitolmil). 3anncb HecOBEPLUEHHONETHUX MOXET NPOW3BOAUTHLCS
Mpwy 3aMoNHEHNUU NOPYYUTENBCTBA POSUTENAMI UM IULAMMU, NX 3aMEHSIOLLUMMU.

Moapasgen 7. VicuepnblBatoLLmMii nepeyeHb JOKYMEHTOB, HEOBXOAUMbIX B
COOTBETCTBUM C HOPMATMBHLIMU MPABOBLIMY aKTaMu A5t NpeocTaBeHNs!
MYHULMNA/IbHO YCYrn, KOTOPble HAX0AATCS B PACMOPSHXKEHUW FOCYyAapCTBEHHbIX
OpraHoB, OPraHOB MECTHOIO CamMOyMNpPaB/IEHUsI U MHbIX OPraHoB, YYacTBYHOLLNX B
NpefoCcTaBAEHUN FOCYAAPCTBEHHBIX UM MYyHULMNAbHbIX YCAYT, N KOTOpPble
3as1BTe/b BMpaBe NpejocTaBUTb

23. [lns npefocTaBfeHNs MyHULUMNANBLHOM yCiyri, NPefyCMOTPEHHO HAcTOALLMM
PernameHTOM, MpeACTaBMieHUE  [OKYMEHTOB, HaxoAsdlWWXcsi B PacropsikeHuu
roCyZapCTBEHHbIX OPraHOB, OPraHOB MECTHOFO CaMOYMpaBfieHUsl M WHbIX OpPraHoB,
YUacTBYIOLMX B MPeAOCTaBNEHUN TOCYAAPCTBEHHBIX WAM MYHULMNAAbHbLIX YCIyT,
KOTOpble 3aBUTE/b BrpaBe NPeACTaBUTL MO COBCTBEHHOW MHULMATUBE, He TpeGyeTcs.

Moppaszgen 8. 3anpeT TPe6oBaThb OT 3asiBUTENS NPEACTABNEHUSI JOKYMEHTOB U
MH(opMaL MK UK OCYLLLECTBEH NS AeliCTBIIA, NpeACTaBeHME UMW OCYLLLECTBIIEHNE
KOTOPbIX He NPefyCMOTPEHO HOPMaTVMBHbLIMU NPaBOBLIMY aKTaMMu,
MYHULMMNA/bHbIMY HOPMATUBHbLIMY NMPaBOBbIMU aKTaMu, PeryupyrLumMm
OTHOLLEHWS, BO3HUKAIOLLME B CBS3U C NPeoCTaB/IeHNEM MYHULMNAILHOR YCyTm

24. Mpwn NpegocTaBneHNN MYHULMNAIbHOW YCIyrn, NpeayCMOTPEHHO HaCTOALLMUM
PernameHToM, 3anpeLiaeTcs Tpe6oBaThb OT 3a9BUTENS:

1) npefcTaBneHWs AOKYMEHTOB WM MHKOPMaUWMM WU OCYLLECTBNEHUA [OeACTBUIA,
npeacTaBneHne WM OCYLLECTB/IEHWE KOTOPbIX He NpefyCMOTPEHO HOPMaTUBHLIMU
MpaBoBbIMW  aKTaMu,  MYHULMNANbHBIMWA ~ HOPMATMBHLIMW  MPaBOBLIMW  aKTamu,
PerynvpyrowmnMmn  OTHOLLEHUs,  BO3HWKaKOLWWMe B  CBA3W C  MpefocTaB/eHneM
MYHULMMANbHONA YCNyru, B TOM YACNE HACTOALLMM PernameHToMm;

2) npeAcTaBNeHNs [OKYMEHTOB W WHGopmauuu, KOTOpble B COOTBETCTBUM C
HOPMAaTMBHLIMM  MpaBOBbIMW  akTamu Poccuiickoii  ®defepaunn, HOPMATMBHLIMM
npaBoBbIMM akTamMu CBepa/ioBCKOV 06MacTi M MyHWLMNAAbHBIMUA - HOPMATMBHLIMM
NpaBoBbIMX aKTamy HOBOYpasibCKOro ropofiCKOro OKpyra HaxoAAaTca B pacropsXKeHun
OpraHoB, nNpefoCTaBAAWMX MYHULUNAIBHYIO  YCAYrY, WHbIX OPraHoB MECTHOIo
CaMOynpas/ieHns, TOCYAapCTBEHHbIX OPraHoB W (UnM) MNOABEAOMCTBEHHbLIX OpraHam
MECTHOr0 CamoyrnpaB/ieHNs 1 FrOCYAapCTBEHHbIM OpraHam OpraHu3aLuii, y4acTBYHOLLMX
B MpPeAoCTaBNeHNN TOCYAapCTBEHHbIX WMW MYHULUMNAIBHLIX YCAYT, 3a UCKIOYEHWEM
[OKYMEHTOB, YKa3aHHbIX B 4acTu 6 cTatbu 7 defepanbHOro 3akoHa ot 27.07.2010 N
210-®3 "OO6 opraHuM3auuM npefoCTaBeHNs TOCYAapCTBEHHLIX U MYHULMNATbHbIX
yenyr".

Oogpasgen 9. VicuepnbiBarowuii nepeyeHb 0CHOBaHU AN MPUOCTAHOBIEHNUS WA
0TKasa B NpejoCTaB/IeHUN MyHULMNANBHOW yenyru



25. OcHoBaHMAMM [N OTKasa B NpefoCTaB/EHUM MYHULMNANbHON ycnyru,
npesyCcMOTPEHHON HacTOALWMM PernaMmeHToM, SBSKOTCA:

1) OTCyTCTBME 3MEKTPOHHON KOMWU 3anpallivMBaemMoro AOoKyMeHTa B (hoHAe
6MBNNOTEKN;

2) 3anpoc 3asaBWUTeNs NPOTMBOPEYMT HOPMaM aBTOPCKOrO MNpasa;

3) HeCoOTBETCTBME 0OpaLLEHNS COAEPXKAHUIO MYHULMMANIbHON YCyTK;

4) 3anpalnBaemblii 3asBUTENEM AOKYMEHT BK/OYeH B «deaepasbHbI CMMCOK
9KCTPEMUCTCKUX MaTepuanoB»,  OMy6/MKOBaHHbIA  Ha omumanbHom  caiite
MuHKUCTEPCTBA  HOCTMLMK Poccuiickoit depepaymn B MH(OPMaLMOHHO-
TeNeKOMMYHMKALWOHHOM CeTU «/IHTepHeT;

5) TEKCT 3M1EKTPOHHOr0 06paLleHns He NOLAAETCA NPOYTEHNID;

6) B MUCbMEHHOM O06palleHuKn, B TOM 4uC/e B 37EKTPOHHOM BWAE, He yKasaHa
thamMmmnuns 3asBUTENS, HaMpaBMBLLEro 0bpalleHns 1 (MAM) NOYTOBbIM afpec, N0 KOTOpOMY
[O/MKEH ObITb HaNpaBneH OTBET.

26. OCHOBaHWSi Ana NPUOCTAHOB/IEHWS MPEAOCTaBAEHUS MYHULMNAbHOA yCayru
OTCYTCTBYIOT.

Mopgpaszgen 10. VicuepnblBatoLmii nepeyeHb YCayr, KOTOpble ABASAOTCA
Heo6Xxo4MMbIMU 1 06513aTeNIbHBbIMY ANA NPeAoCTaBAeHNA MYHULUNATBbHON yCayru,
B TOM YMC/e CBefeHUA 0 JOKYMEHTE (JOKYMEHTax), BblaBaeMoM (BbljaBaeMblX)
OopraHusauusaMu, y4acTBYyOLWMMM B NPefoCcTaBNeHUN MYHULUNABHOR yCciyru

27. Ycnyru, KoTopble SABMAKTCA  HEOGXOAWMbIMM U 06s3aTeNbHbIMU - ANS
npesjocTaB/ieHNst MYHWULMNANbLHOW YCnyrn, Mo NpeAyCMOTPEHbI 3aKOHOAATENbCTBOM
Poccuiickoii ®epepauun.

Moapasaen 11. Mopsaok, pasMep ¥ OCHOBaHMUSI B3VMaHUs rOCYAapCTBEHHOW
MOLUSIMHBI WU MHOM NnaThl, B3MMaeMoii 3a NpefocTaB/ieHNe MyHULMNAIbHO
ycnyru

28. TlocymapcTBeHHas MOWAMHA WAM  WHas njata  3a  NpefjocTaB/eHve
MYHULMNANLHOW YCNyr, NpeayCMOTPEHHOW HACTOALWMM PerfiaMeHTOM, He B3MMAeTCs.

Mogpasgen 12. MNMopAagok, pasmep M 0OCHOBaHWUA B3MMaHUA nnatbl 3a
npegocTaBneHne yCnyr, KOTopble ABNAIOTCA HEOOXOANMbIMU U 06A3aTeNbHbIMU AN
npefocTaBAeHNs MyHULMNANBHOR yenyrn

29. MNnata 3a NpefocTaBneHNe MyHULMNabHOW YCNyrn He NpefycMOTpeHa.

Moapasgen 13. MakcMMasbHbI/ CPOK OXUAAHUST B OUepeamn npy nojade 3anpoca o
NpefoCTaBNEHUN MYHULMNABLHOR YCy Ty, NPefocTaBAseMOi opraHusalueit,
yyacTBYyOLLel B NpesocTaBeHUN MyHULMNALHO YCyru, U Npu nosyyeHnm

pesynbTaTa NpefoCcTaBIEHNs TAKUX YCyr

30. Bpems oxupaHus pesynbTaTa NPefOCTaBEHUS MYHWUUMMaTbHOW ycnyru B
3/IEKTPOHHOM BUME C MOMEHTa (hOPMUPOBaHUS 3anpoca 3asiBUTENIEM COCTaBsSET He

6o/nee OHON MUHYTI.
31. Mpu nMuHOM 06palleHN B GUGIMOTEKY CPOK OXMWAaHUsS B O4Yepean Ans



0(hOPM/IEHNS YMTATENLCKOrO BuneTa cocTasnseT He 6onee 15 MUHYT. CPOK OXWAaHUA B
oyepedn Ha [AOCTYN K aBTOMATM3MPOBAHHOMY paboyeMy MeCTy M0/b30BaTens
COCTaB/IsfieT He 60nee 15 MUHYT.

Mogpasgen 14. Cpok 1 NOpAJOK perucTpaumm sanpoca 3asaBUTENS O
npefocTaBAeHUM MYHULMNANBbHOR YCIyrn v ycnyru, npefocTaBnsieMon
opraHusauvei, y4acTBytoLLeld B NpejocTaBNeHnn MyHULMNAIbHOW yCAyru, B TOM
4ncne B 3/1eKTPOHHOM hopme

32. [na nonyyeHWs ycnyru B 3NEKTPOHHOM Bude 3adBUTeNb opmupyeTt
MOMCKOBBII 3ampoc:

1) Ha EgvHOM nopTase rocyfapCTBEHHbIX U MYHUUMNabHbIX ycayr (PYHKLMWIA)
(www.gosuslugi.ru) wnn TlopTane rocyapCTBeHHbIX W MYHULMMANbHbLIX YCAyr
(cbyHkumin) Ceepanosckoii o6nactu (http://66.gosuslugi.ru/pgu/);

2) B 6a3e AaHHbIX, AOCTYMHON B TOKaMbHOW CETU BUOGANOTEKN.

33. 3anpoc perncTpmpyeTcs aBTOMaTU3NPOBaHHOWM CUCTEMOI He 60nee 1 MUHYTbI.

Mogpasgen 15. Tpe6oBaHUSI K NOMELLLEHUAM, B KOTOPbIX NPefoCcTaBseTCS
MYHULMNaNbHAs YCyra, K 3a/1y OXuiaHus, MecTaM [/1a 3arno/IHEHUst 3anpocoB 0
NpesocTaBeHNY MyHULMNANBHOR YCAyri, NHHOPMALUMOHHBIM CTEHAAM C
o6pasL,amm ux 3anosIHeHUs 1 NepeyHeM JOKYMEHTOB, HE06X0AUMbIX /15
NpefocTaBNeHUS KaXA0N MyHULMUMANbHOW YCyr, pasMeLLeHnio 1 0hopMIEHNIO
BM3Ya/IbHOW, TEKCTOBOM M MYy/IbTUMEANINHON NMH(OPMaLUn o nopsigke
npegocTaBeHUst TaKoW YCyru, B TOM YKC/e K 06eCreHeHno JOCTYMHOCTU ANst
WHBa/IMJ0B YKa3aHHbIX 06BEKTOB B COOTBETCTBUM C 3aKOHOAATE/TbCTBOM
Pocculickoii defepaumm 0 CoLuUanbHOM 3almTe NHBAINAOB

34. 3paHve, B KOTOPOM OCYLUECTB/SIETCA MNpueM 3asBWTeneil no Bonpocam
NpeAoCTaBeHNs MyHULMNaIbHOW ycnyry, 060pyAoBaHO BXOAOM, 06eCreuuBatoLLLMM
CBOGOAHbIV [OCTYN 3asBWTeneil B 3A4aHWe, BbIBECKOW C HaMMEHOBaHWEM Opraa,
YMO/IHOMOYEHHOrO  Ha  NpefoCTaBleHne  MyHWUMNaAbHOW  yciyru,  cpeAcTBamm
MOXXapoTYLUEHNS W pacnofaraeTcs ¢ y4yeToM MeLexofHol AOCTYMHOCTU OT OCTaHOBOK
06LLeCTBEHHOr 0 TpaHcnopTa.

35. Ha TeppuTtOopum, npuneraroLleit K 3gaHnto, B KOTOPOM OCYLLECTBAAETCA NMpUem
3asBWTeNeil MO BONpocaM MpefOCTaBNeHWNS MYHULMMANbHOW YCAYru, UMEKTCs MecTa,
npeAHasHayYeHHble 418 NapKOBKM aBTOTpaHcnopTa.

36. MecTa oxugaHus 3asBuTenein 060pyayroTCa B COOTBETCTBUM C CAHWUTapHbLIMU
M NPOTMBOMOXapHbIMWA HOpMamu W npasunamu. B mMecTax ans MH(HOPMMPOBaHWS
3asBUTENe, NOMYYeHWs UHGOPMaLMM U 3aN0NHEHNS HEOOXOAWMbIX [OKYMEHTOB
pasveLaTcs MH(HOPMALMOHHbIE CTEHAbI, CTOMbI U CTY/IbA.

37. Kaxpgoe paboyee MecTO CreLManncTtoB 6GMBAMOTEKM, OCYLLECTBAAIOLLNX
npMem 1 MHGOPMMPOBaHWe, 06OPYAOBaHO MEPCOHANbHbIM  KOMMbIOTEPOM  C
BO3MOXHOCTbIO  4OCTYyna K HEOOXOAMMBbIM  MH(OPMALMOHHBLIM ~ 6a3am  AaHHbIX,
neyaTtaloLLyM 1 KONMPYIOLWMM YCTPOICTBOM, CPeCcTBaMu CBA3N.

38. Cneuuwanuctbl 6ubnnoTekn, paboyee MeCTO KOTOpbIX 060py[0BaHO
MepcoHabHbIM ~ KOMMbIOTEPOM € BO3MOXHOCTBIO ~ JOCTyMa K  HE06X0AWMbIM
MH(OPMaLMOHHBIM 6a3aM faHHbIX, 0653aHbl 06ecneynTh:

1) npepoTBpalleHMe HeCaHKLVMOHMPOBAHHOIO A0CTyna K KOH(UAeHUManbHOW
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MH(opMaUMK, CoAepXKalleiics B MH(OPMALMOHHON 6ase  AaHHbLIX  MoaydaTenei
MYHULMNANLHOW ycnyru, 1 (1nun) nepefadn ee nnUam, He MMEHOLWMM npaBa JocTyna K
yKa3aHHOI UH(opMaLmu;

2) cBOeBpeMeHHOe OGHapyXeHWe (aKTOB HeCaHKLMOHMPOBAHHOIO AO0CTyna K
KOH(MAEHUMANbHON  MHGOpMaLMK, Ccoepalleiics B 6ase [AaHHbIX nonyvaTenei
MYHULMNaNbHON’ ycnyru;

3) npeaynpexaeHne BO3MOXHOCTW HaCTYMNIeHNst HeBNaronpuATHbIX NOCNeACTBUIA
HapyLUeHns nopsaka AoCTyna K KOH(UAeHUManbHOW MHdopMaummn, cogepxalleiics B
6ase flaHHbIX NoyYaTenein MyHULMNanbHONM yCnyru;

4)  HegonyleHWe BO3AENCTBMA Ha  TEXHMYECKMe CpefacTBa  06PaGOTKM
MH(opMaumMK, cofepalleiics B 6ase faHHbIX Nonydvateneid MyHULMNAALHONR yCnyru, B
pesyfnbTaTe KOTOPOro HapyLlaeTcs UX yHKLMOHUPOBAHME;

5)  BO3MOXHOCTb  He3aMef/IMTeNbHOrO  BOCCTAHOBMEHWUS  MH(hopMaLmu,
cofiepxalleiica B 6ase  flaHHbIX  MoayyaTeneid  MyHUUMNanbHOW  ycnyru,
MOAUDMLMPOBAHHOW MW YHUUTOXEHHON BCMeACTBME HeCaHKLMOHMPOBAHHOMO fOCTyna
K Helk;

6) NOCTOSHHbIA  KOHTPONMb 3a  06GECneyeHUMeM  YPOBHS  3alLMLLIEHHOCTU
KOH(MAEHUMANbHOM  MHBOpMaLMK, CcoepXalleiics B 6Gase [faHHbIX MonydaTenei
MYHULMMANbHOA yCnyru.

39. MoMmelLeHNs, B KOTOPbIX NPeOCTaBASETCS MyHMLUMNanbHasa ycnyra, 3abl
0XWfaHWUs, MecTa fNs 3anofiHeHUs 3anpocoB, MH(OPMaLUMOHHbIE CTeHAbl C 06pasLamu
WX 3amnofiHeHWs W NepeyHeM [OKYMEHTOB, HEoBXOAMMbIX ANs NpeaocTaBieHus
MYHULMMANbHON YCnyrn, AO0MKHbI GbiTb AOCTYMHbI ANS MHBANMAOB B COOTBETCTBUM C
3aKOHOfaTeNbCTBOM Poccuiickoil degepauum 0 coumanbHOl 3alimMTe MHBaNUAOB. BXog 1
nepesBMXeHNe MO MOMELLEHUAM, B KOTOPbIX MPOBOAWUTCS NpuWeM 3asBUTENen, He
[OMXHbI CO3/laBaTh 3aTPYAHEHWI ANs NUL, C OTPaHNUYEHHBIMW BO3MOXHOCTSMM.

Moapasaen 16. MokazaTenn JOCTYMHOCTY U KauyecTBa MyHULMMNANILHON ycnyru, B
TOM UUC/IE KONMYECTBO B3aVMOJEACTBUIA 3aiBUTENS C AO/MKHOCTHLIMUY IMLAMU MpK
NpeLoCTaBAEHUN MYHULMNABHON YCYT 1 UX NPOAC/HKUTENbHOCTD,
BO3MOXXHOCTb MOyYEHUS1 MYHULMMNAIbHOM YCYT B MHOTO(YHKLMOHAIbHOM
LieHTpe NpejoCcTaB/eHUs FOCYapCTBEHHbIX U MYHULMMNANbHBIX YCYT,
BO3MOXXHOCTb MOJTyUYeHUs MH(OPMaLUK 0 X0fe NpeJocTaB/eHNs!
MYHULMNANLHOW YCyry, B TOM UMC/E C UCMO/b30BaHNEM
MH(OPMaLMOHHO-KOMMYHVKALMOHHBIX TEXHOOT Ui

40. MokasaTenaMy [OCTYMHOCTU NPefoCTaBleHUs  MYHUUMNAIBHOR  ycayru,
MpesyCMOTPEHHOW HacTOAWMM PernameHToM, ABNAIOTCS:

1) OTKpbITbIA W paBHbIA AOCTYN BCEX 3aMHTEPECOBAHHbLIX UL, K CBEAEHUAM O
MopsAKe NpefoCTaBNeHNs MyHULMMANBbHOR YCiyry;

2) pacnonoXeHHOCTb B 30He [OCTYMHOCTUM K OCHOBHbIM  TPAHCMOPTHLIM
MarvucTpaism, XopoLune nofbesgHele Aoporu;

3) HanMuMe MOMHOM WM MNOHATHOM WHGOPMaLMKM O MecTax, MopsdKe WM CPOKax
npegocTaBneHns MyHWUMNanbHOW ycnyrm B O6LEAOCTYMHbIX MecTax B 3f4aHuu
61bnmoTekn, Ha oduunanbHom cainte AgmuHucTpauun HIO B cetn "MHTepHeT™:
www.adm-ngo.ru;

4) npefocTaBneHWe BO3MOXHOCTM  MOMAYYEHUS MYHULMMANbHOW YCAyrn B
3NeKTPOHHOM BUge.
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41 MokasaTensaMy KayecTBa MPeAOCTABNEHWS  MYHULMNANbHON  ycnyru,
NpeAyCMOTPEHHO HAacTOALLMM PernamMeHToOM, SBISAKOTCS:

1) LOCTOBEPHOCTb NPEAOCTaB/ISEMONA 3a59BUTENAM MHKBOPMALMM O CPOKaX W NopsaKe
npefoCcTaBNEHNS MYHULMNALHOW YCyTy;

2) poCT 0NN OUM(POBAHHBIX U3AAHWIA, XpPaHALLMXCS B GMBNNOTEKAX, B TOM YnUC/e
(hoHAA PeAKMX KHUT, C YYeTOM cobntoaeHns Tpe6oBaHWii 3akoHOAaTENbCTBA PoccuiAickoil
defepaliin 06 aBTOPCKUX U CMEXHbIX MpaBax;

3) CKOpOCTb BbIMOMHEHME MOMCKA MO 3ampocy 1 3arpyska 3M1eKTPOHHOM Komum
[IOKYMEHTA;

4) ynoBNeTBOPEHHOCTb MOPSAKOM MH(OPMUPOBAHUS O MYHWULMNANLHOW ycnyre,
YCNOBMAIMMW OXWAAHMSA Mpyema, BHUMaHWEM NepcoHana;

5) cobntofieHMe CPOKOB NPeAOCTaBNEHNS MYHULMNANLHOW ycayru;

6) OTCyTCTBMEe O0GOCHOBAHHbLIX >ano6 CO CTOPOHbI 3asBUTENeil Ha AelicTBUSA
(6e3peiicTBME), pelleHns AO/MKHOCTHBIX NWL, MO  pe3ynbTatamM  MpefoCcTaBfieHuUs
MYHULMMNANbHOM  YCAyrM UM Ha  HEKOPPEKTHOE, HEBHWMATENbHOE  OTHOLLUEHWE
[OMKHOCTHBIX UL, K 3aIBUTENSIM.

42. B cny4ae BKMKOYEHWUS MyHULMMANBHOR YCnyri, nNpefyCMOTPEHHOW HacTOALWLMM
PernameHToM, B MepeyeHb MYHMLMMANbHLIX YCAYr, MOANeXaWmUX MOHUTOPUHIY
KauecTBa MpPefOCTABNEHNS MYHWLMNaNbHOW YCAYrM, MOHWUTOPUHT NPOBOAWUTCA B
nopsiike, YCTaHOB/IEHHOM NOCTaHOBMEHNEM AAMUHUCTPALMN.

43. OnTUManbHOe KONMYECTBO B3aMMOAENCTBUIA 3asBUTENs C [AO/KHOCTHBIMM
nuuamyu  GUBNMOTEKM, YYacTBYIOLMM B MPEeAOCTaBNEHUM MYHULMNANLHOW  yCnyru,
COCTaBNSAET fBa pasa:

1) npu o6palleHMn NUYHO WM NO TenedoHy 3a KOHCy/bTalumeli mo Bonpocam
NpefoCTaBNeHNs MYHULMNAIbHOW YCIYrn - NPOAO/KUTENbHOCTb B3aUMOAECTBUS He
6onee 15 MUHYT;

2) Npu NonyyeHUW pesynbTaTa NPeAoCTaBeHNs MyHULMNANbHOW YCAYrU, NIMYHO -
NPOAOMKNTENLHOCTL B3aMMOAENCTBIA He 6onee 15 MUHYT.

Moapasgen 17. VHble Tpe6oBaHUS, B TOM YMC/Ie YHUTbIBAKOLLME OCOGEHHOCTU

NpeAoCcTaBIEHUS] MYHULMNAIbHOW YCAYT B MHOTO(YHKLVOHA/TbHBIX LEHTPax

NpeAoCTaB/EHNS FOCYAAPCTBEHHbIX U MyHULMNANBHBIX YCYT 1 0COGEHHOCTH
npeLocTaBeHUs MyHULMNA/IBHOM YCYTU B 3/1EKTPOHHON hopme

44. MyH/umMnanbHas ycnyra, NpegycMOTpPeHHast HacTOALMM PernameHTOM, MOXET
NpesjocTaBNATLCA B 3NIEKTPOHHOW  (hopMe € MCMOMb3oBaHMEM  (hedepasbHOM
rocyAapCcTBeHHOW WMHEHOPMaLMOHHON cucTeMbl “EAWHBIA MOpTan rocyfapCTBEHHbIX U
MYHULMNANbHbIX  ycnyr  (yHKUMA)" W pernoHanbHOW — rocyfapCTBEHHOM
MHAOPMaLMOHHOM cucTeMbl “TopTan rocyfapCTBEHHbIX WM MYHULMNAbHBIX YCyr
(tbyHKuWMin) CBEpANOBCKOWA 06nacTn”.

45, MyHuuMnanbHas ycnyra He MpefoCTaBASIETC B MHOrO(MYHKLMOHANbHOM
LIeHTpe NPefoCTaB/eHUsA TOCYAAPCTBEHHBIX U MYHULMNAbHBIX YCAYT, TaK Kak He HOCUT
3asIBUTe/IbHbIA XapaKTep W NPefoCTaBASETCS 3asBUTE/O B MOMEHT 06paLLeHus.

46. Mpu obpalleHny 3a MOMyYeHNEM MYHWULMNANLHOW ycnyru, npeaycMOTPeHHO
HacToAlWMM  PernameHTOM, [OMYyCKaeTCs  WCMOMb30BaHME — 3asiBUTENEM  MPOCTOM
371EKTPOHHOI nogmuc 1 (UM)  YCUNEHHON  KBaNM(ULMPOBAHHOW  3N1EKTPOHHOA
noanucy.

3adBUTeNb - (DM3MYECKOE /MU0 BrpaBe WCMOMb30BaTh MPOCTYH 3NEKTPOHHYHO
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noAnNucL B Cny4yae, MNpedycMOTPeHHOM MyHKTOM 2(1) lMpasun onpegeneHvs BUAOB
3NEeKTPOHHOW MOANWCK, WCMO/b30BaHWe KOTOPbIX AOMyCkaeTcs npu obpalieHun 3a
MONYYEHVEM  TOCYJApCTBEHHbIX U MYHULUMNAIbHBIX  YCIYr,  YTBEPXAEHHbIX
MoctaHoBneHnem [MpaBuTenscTBa Poccuiickoii ®depepayun oT 25.06.2012 N 634 "O
BMAaX 3MeKTPOHHOW NOANMCH, NCMO/b30BaHNe KOTOPbIX JOMNYCKaeTcs Npu obpatleHnm 3a
nonyyeHnem roCyfapCTBEHHbIX  ” MyHULMNANbHLIX — ycnyr” (CobpaHxue
3akoHogatenscTea P®, 02.07.2012, N 27, ct. 3744).

Pa3gen I11. CoctaB, nocnefoBaTefibHOCTb Y CPOKW BbINOIHEHUSA
afMUHNCTPATUBHbIX MpoLeayp, TpeboBaHUSA K NOPALKY VX BbIMO/THEHUSA, B TOM
ynce 0CO6EHHOCTUN BbIMOMHEHUS aMUHUCTPATUBHBIX NPoLeyp B 31EKTPOHHOW

thopme

Mogpasgen 1. VicuepnbiBatoLwmii nepedeHb aMUHUCTPATMBHBIX Mpoueayp
(peiicTBuiN) Npy NpegocTaBfeHN MYHULMNANBHON YCAYr NOCPeACTBOM SIMYHOMO
obpalLeHns

["naBa 1. CocTaB aAiMUHUCTPATUBHbLIX NpoLeayp

47. TlpefocTaB/eHWe YCAyrM COCTOMT M3 CMeLyHLMX MOCeA0BaTeNbHbIX
afAMUHNCTPATVBHbIX NPOLEeayp:

1) npuem v perucTpawms 3asBUTENEN;

2) KOHCY/bTaLMOHHas MOMOLLb B MOWCKE W BbIGOPE NCTOUHMKOB MH(OPMaLMK;

3) npefocTaBneHne OCTyNa K ouUdpoBaHHOMY M34aHUK0 HA aBTOMATM3UPOBaHHOM
paboyem mecTe BUBINOTEKN;

4) MOTMBUPOBAHHLIA OTKa3 B MNpefOCTaB/EHWM [OCTyNa K OUWU(POBaHHbLIM
[OKYMEHTaM.

CnaBa 2. MNpuem n pernctpaums 3asasuTenei

48. OcHOBaHWeM ANs Havana afMWHUCTPATUBHOW NpoLeAypbl ABNSETCS 0bpalleHne
B 6ubnmoTeky. MpefocTasneHne JocTyna K OLM(POBaHHbIM M3LaHUAM, XPaHAWMMCS B
6ubnuotekax, B TOM u4uUCne K (QOHAY PeaKUX KHUr, Npy IMYHOM 06paLleHum
OCYLLIECTB/ISIETCA B Yacbl paboTbl GUOGNNOTEKN.

49. MMpriem 1 perncTpaums 3asBUTeNei OCYLLECTBNSETCA Ha OCHOBaHUW JOKYMEHTA,
YL,OCTOBEPAIOLLEr0 /IMYHOCTL (NacnopT (47 MWL, MPOXOAALWMNX BOEHHYK ClyX6y —
nacnopT WAM BOEHHbIA 6uneT), Ana nuy o 14 neT - Ha OCHOBaHWM MacrnopTta
(nopyumntenscTBa) UX poguTeneii (ONEKYHOB WK WMHbIX 3aKOHHbIX MpeAcTaBuTeneld).
Mepepernctpaumsa nonb3osaTeneid  OGUOBNNOTEKOW AN YTOUHEHUS UX  AaHHbIX
NPOV3BOANTCS EXKEroAHO.

50. [J0mKHOCTHOE AnWUo 6MBNMOTEKM MpPOBEpseT y 3asBUTENs  Haauuve
unTaTenbCcKoro 6wneta. B cnyyae OTCyTCTBMS uMTaTeNbCKOro 6uneTta [O/MKHOCTHOE
NNLO, OTBETCTBEHHOE 3a NpefocTaBleHne YCAyru, npeanaraeT 3asBUTeNto  As
perucTpauum B 6ubnnoTeke 3anoNHUTb PErMCTPALMOHHYIO KapTOUKY.

51. Ha 3asBuTtens, BnepBble ob6paTmBlUerocs B 6MOAMOTEKY, OOpPMASETCA
unTaTeNbCkUii 6UNeT, KOTOPbI MPW MOBTOPHOM MOCELLEHUM 3asBUTENb MNpeabABIseM
COTPYAHUKY OMbnnoTekn. 3adBUTENs  03HaKOMAT €  «[IpaBuiamMn  MoNb30BaHUA
O6MbnMoTeKoV» M APYTMMM  aKTamu,  PernameHTUpYyWUMu — 6MBAMOoTeYHYHO
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[leATeNbHOCTb.

52. MakcumasibHoe BpeMs  PerucTpaumMn U MepeperucTpauum He  [O/MKHO
npesbiWwarb 15 MUHYT.

53. OdopmneHne unTaTeNnbckoro 6uneta (hopmynspa) C SMYHOW MOAMNMCHIO
3a9BUTENA ABNAETCA [OroBOPOM MNPUCOEAWHEHWUSA COrNacHo cT. 428 [paxaaHCcKoro
Kofiekca Poccuiickoii depepaumn.

54. Pe3ynbTaToM afMWHWACTPATMBHOA NpouUeAypbl SBAAETCA  perncrpauus
nony4arens MyHULMNanbHOMR yenyru.

MnaBa 3. KoHCcynbTaunoHHas MOMOLLb B MOUCKe 1 BbI60pe NCTOUHNKOB
WHopmMauun

55. OcHOBaHMEM /11 Hayana afMWHUCTPATUBHONM MpoLeaypbl ABASETCA 3amnmchb
3a8BUTeNs B BUBNOTEKY. y

56. Cneunanuct 6ubnnoTekn, OTBETCTBEHHbIN 3a NPeaocTaB/ieHMe AOCTyna K 6ase
[aHHbIX 6VMGMOTEKN, B BEX/IMBOW M KOPPEKTHOW (DOpPMe KOHCYNbTUPYET 3afBMTeNs no
METOAMKE CaMOCTOSTE/IbHOr0 NOUCKa JOKYMEHTOB, NpaBu/iaM Mofb30BaHNUs CNpPaBOYHO-
MOMCKOBOr O annapara, 6a3aMu AaHHbIX OLM(POBaHHbIX JOKYMEHTOB.

57. Cneuyuwanuct  6uMGAMOTEKM  MNPOM3BOAUT  aBTOPU3aLMIO  3afBUTENs U
npegocTaB/isieT eMy Maponb 4718 [OCTyMNa K CMpPaBOYHO-MOMCKOBOMY anmapaTy, 6asam
[aHHbIX 6UBINOTEKN.

58. 3asBMTENb CaMOCTOATENIBHO WM C MOMOLLbI0 CheumanncTa OCYLLEecTBASET
NMOWCK JOKYMEHTa, COCTaBNsAs MOVCKOBbIN 3anpoc.

59. PesynbTaTOM agMWHUCTPATMBHOWA MpPOLEAypbl SBASETCA  KOHCYNbTauWs
3a89BUTENS MYHULMNAIbHOM YCAYyrM W NpefocTaBfieHMe  emy fpaBa Mosb30BaHUs
KOMMbIOTEPOM ~ 6UBANOTEKM, C KOTOPOFO  OCYLLECTBAAETCS AOCTYN K  KOMUAM
0L M(PPOBaHHBIX OKYMEHTOB, XPaHSALLMXCA B 3/IEKTPOHHOI 6a3e faHHbIX 6MBAMOTEKN.

MnaBa 4. MpegocTaBieHne gocTyna K ouMpoBaHHOMY M3JaHMIO Ha
aBTOMaTU3NPOBaHHOM paboyveM MecTe 6MbINOTEKN

60. OcHoBaHVeM AN Hayana agMUHUCTPaTVMBHOW Npouesypbl ABASETCA Hannyme
oUM(POBaHHOIO AOKYMeHTa B (PoHAax 6ubnunoteku n (Mnm) Apyrux 6asax faHHbIX, K
KOTOpPbIM BUBNNOTEKA MMEET 3aKOHHbIV JOCTYN.

61. B pe3synbTaTe npegocTaBneHUs MYyHWUMNaIbHOW YCAYTW 3afBUTENlb MOXET
nonyynTb JOCTYN:

1) K [QOKyMeHTaM, CO3faHHbIM U OuM(POBaHHLIM 6OUGIMOTEKON (KHWIKU, B TOM
uucne wu3 (oHAA PeLKOM KHUMK, KpaeBefueCcKMe U3f4aHWs, My3blKabHO-HOTHas
nuTepatypa, CTaTbM W3 MEpUOAMYECKMX W3AaHWA, COOPHUKOB, CamMOCTOATE/NbHble
n3gaHus);

2) K CaMOCTOATE/NbHLIM 3MIEKTPOHHLIM  U3A4aHWAM, He WMEKLMM MNevaTHbIX
aHanoros;

3) K 3NMEeKTPOHHbIM M34aHUAM Ha CbeMHbIX HOCMTENSX - KOMMAaKT-AWcKax,
tnawkapTax (ayAMOKHUIM, pasBMBalOWMe MPOrpammbl, 3HLMKNOMNEAUW, CROBapu,
CNPaBOYHUKN);

4) K [JOKyMeHTaM, HaxXOAAWMMCH BO BHELIHUX 3MEKTPOHHbIX 6GUbANOTEKaX
(pecypcbl IHTepHeT, fOCTYN K KOTOPbIM UMEEeT 6U6NN0TEKA).

62. WHdopmauma 0 HaaMuuu OUMGPOBAHHOTO [OKYMeHTa MnpefcTaBiseTcs
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3aABWTENIO0 B BUZE 3NEKTPOHHOIO JOKYMEHTa B KPaTKOW Unv MOMHO (hopme:

1) kpatkas ¢opma: aBTOp; 3arfasue; roj wufaHus; Mecto wu3gaHus; ISBN;
n3aaTenbcTBo; 06beM AOKyMeHTa (B CTpaHuuax wiu merabaiitax); MeCTO HaxoXaeHus
[OKYMeHTa (B BWAE KpaTKOro HaseaHWs OMOGMMOTEKN - [epxaTens W3faHus); MecTo
XPaHeHWs 3NeKTPOHHON KOMWW AaHHOTO LOKYMeHTa (CCblKa Ha 3NEKTPOHHYIO KOMuio
[OKYMeHTa);

2) nonHas opma: 6mbnnorpamueckas 3anucb 3K3eMnaspa AOKYMEHTa; MecTo
XPaHeHWs 3MeKTPOHHOW KOMWM  [JOKYMeHTa (CCbiika Ha 3MEKTPOHHYIO  KOMUIO
[OKYMEHTa).

63. bubnmorpagunyeckas 3anncb COAEPXUT MHMOPMaLMI0 06 YCNoBUAX [OCTYNa K
MONHOMY TEKCTY [IOKYMEeHTa:

1) OTKpbITbIA JOCTYN B MH(OPMALMOHHO-TENEKOMMYHUKALMOHHOW  CeTu
«UHTEpHETY;

2) [OCTYN U3 NOKANbHOW CeTW 6UbMOTEKN - fepXaTens LOKYMeHTa.

64. Monyuns [OCTYN K HEOOXOLUMMOMY OLM(POBAHHOMY AOKYMEHTY, 3afBUTe/b
OCYLLIECTB/NIAIET €ro NMPOCMOTP Ha KOMMbIOTepe 6UOIMOTEKM.

65. PesynbTaTOM aAMWHWACTPATUBHOW Npouefypbl ABAAETCA MpefocTaBieHue
[oCTyna K OUWU(POBAHHBLIM M3LAHMAM, XpaHAWMMCA B 6MONMOTEKax, B TOM uucne K
(hOHAY PefKMX KHUT, C y4eToM cobntofeHns TpeboBaHUiA 3akoHOAaTeNbCTBa POCCUICKOI
defiepaLi 06 aBTOPCKUX U CMEXHBIX Mpasax.

MnaBa 5. MOTUBUPOBaHHLI/ 0TKa3 B NMPefoCTaBEHUN OCTYMa K OLMU(PPOBAHHBLIM
[OKYMeHTam

66. MOTMBMPOBaHHLIA OTKa3 B NpPeoCTaBNeHUW [JOKyMeHTa, WHdopmaumu
BO3MOXXEH B C/IEflyIOLLMX ClyYasX:

1) npy OTCYTCTBMM OUMPPOBAHHOINO AOKYMeHTa B (oHAax OMGAnoTeKn 1
HEBO3MOXXHOCTM NepeajpecoBaTh AaHHbIA 3anpoc B Apyrue 6asbl AaHHbIX;

2) HapyLLEeHVe aBTOPCKNX Npas;

3) HapylweHue WHCTpyKuMM Mo paboTe C [JOKyMeHTamu, WHGopMmalmei,
BK/THOUEHHOI B defepabHblii CMIMCOK 3KCTPEMUCTCKUX MaTepuasos;

4) HapylweHue MWHCTPYKuMM no @3 «O 3awmte [JeTeil oT  MHBoOpMaumu,
MPUUYNHAIOLLIEN BPeS NX 300P0BbLI0 U pa3BuTMiO» Ned36-d3 o1 29.12.2010.

67. B cnyvae HeBO3MOXHOCTW NpefoCTaBfieHMa [OCTyna K OUU(POBaHHLIM
[OKYMEHTaM B CBA3M C HEYETKO WM Henpasu/IbHO CHOPMYNMPOBAHHBIM 3anpocom,
3a9BUTENb AO/MKEH O6blTb MH(MOPMUPOBaH 06 3TOM B COOTBETCTBAM C HACTOALLMM
PernameHTOM, 1 eMy [JO/MKHO 6bITb NPEANOXKEHO YTOUHUTL U (UNK) AOMOMHATL 3anpoc.

68. B cnyyae ecnu 3anmpawvBaemas 6as3a [aHHbIX OTCYTCTBYeT B [aHHOI
61bnnoTeKe, 3a9BUTENIO JOMKHbI 6bITh JaHbl PEKOMEHALMN MO ee MOUCKY.

Mogpasgen 2. VicuepnbiBatoLLmMii NepeyeHb agMUHUCTPATUBHbLIX NpoLesyp
(melicTBMiA) NPy NpefoCTaBNEHUN MYHULMNAIBLHOW YCYr Npy 06paLLeHUm
3asIBUTENS B 3/1IEKTPOHHOI hopme

Mnasa 1. CocTaB aiMUHNCTPATUBHBLIX NpoLeayp

69. [MpefocTaBneHue YcAyru COCTOMT U3  CMEAYHOLMX MOC/NeA0BaTebHbIX
aAMVHUCTPATUBHbIX NpoLeayp:
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1) o6paLLeHVe 3a5BUTENS B 3fIEKTPOHHOI (hopMe Yepes ceTb VIHTepHET;
2) nonyyeHue JOCTyNa K OLM(POBaHHbBIM JOKYMEHTaM.

MnaBa 2. O6palleHue 3asBUTENS B 3NEKTPOHHO thopMe uepe3 ceTb VIHTepHeT

70. [Ans nonyyeHus MYHWLMMNANbHOW YCAYyrM B 3NEKTPOHHOM BWAe 4epes
MH(OPMaLMOHHO-TENEKOMMYHUKALMOHHY CceTb «UHTepHeT» K EguHomy noptany
roCyAapCTBEHHbIX U MyHUUMNaNbHbIX ycnyr (dyHkumid) (http://www.gosuslugi.ru/),
MopTasly rocyfapcTBEHHbIX W MyHUUMNanbHbIX ycnyr (QyHkuuid) CBepa/ioBCKOA
obnactn (http://66.gosuslugi.ru/pgu/), 3asBUTento npegnaraeTcs BbIMONHUTL MOUCK B
efvHO/ 6ase pAaHHbIX «[lpefocTaBneHne [OCTyMa K OLM(POBaHHLIM  U3A4aHWAM,
XpaHsaWwwmmcs B 6ubnmoTtekax CBepaAI0BCKOI 061acTu».

71. 3asBMTeNb CO34aeT MOWCKOBLIA 06pa3 3ampoca: onpefenseT 06nacTb noucka
(nona B dpopmate RUSMARC unn HekoTopble u3 Hux: ISBN/ISSN, kntoueBble €NnoBsa,
aBTOpa, M34alOLLyH OpraHus3aumio), opmaT MpeacTaBNeHWs AaHHbIX WM MOMCKOBbIN
TEpMUH (aHaIOrMYHO NOUCKY 6UGANOrpauIeckoin nHpopMaumn).

72. B pesynbTate OTBeTa CUCTEMbI 3asABWUTENb MOXET MOMYYUTb [Ba BapuaHTa
otBeTa: "HaigeHo 0 [OKYMEHTOB" WM MH(OPMAaUMIO O KOMMYECTBE HaMLEHHbIX
[OKYMEHTOB ¥ YPOBHe [OCTYNa K HUM: «OTKPbITbIA AOCTYN B ceT VIHTepHeT» (B Buae
CCbI/IKA Ha MOMHbIA TEKCT JOKYMEHTA) WU «A0CTYN U3 JIOKa/IbHOW CeTU GUBIMOTEKM»
(YKasaHue MecTa XpaHeHWUs AOKYMeHTa B /IOKa/lbHON ceTn 61banoTekn 6e3 CCbIKM Ha
MOJHbINA TEKCT JOKYMEHTa).

73. B cnyyae oTBeTa «HalifieHo O [OKYMEHTOB» 3asBUTE/lb MOXET MOBTOPUTb
MOMCK, N3MEHWB MOMCKOBbINA 3ampoc.

naBa 3. MonyyeHue JocTyna K oLMPPOBaHHbIM JOKYMEHTAM

74. B cnydyae 0TBETa CUCTEMbI O HaMuuM 6UGAMOrpadUUEcKoi 3anmcy (3anuceit)
3afBUTENlb  MOXET O03HAaKOMWUTbCS CO CMMCKOM HaiieHHbIX 6ubanorpaduyecknx
OMM1caHWii LJOKYMEHTOB M MPOCMOTPETb 6GMGAMOrpauUecKyo MH(OPMaLMIO Ha KaXAblii
[LLOKYMEHT.

75. JocTyn w©3 NOKanbHOW CeTM O6GWGNMOTEKM NPU  HaNMuMKM  HeobXOAMMbIX
3a8BUTENI0 OLMGPOBAHHbIX M3AaHWI OCYLLECTBNSAETCA HEMOCPEACTBEHHO B 6MGNMOTEKE B
yachbl ee paboTbl.

76. Ecnu 3anpoLUeHHbIA [OKYMEHT SIB/SieTCA OOBLEKTOM aBTOPCKOrO NpaBa, HO
61bnMoTeKa MMeeT pas3peLleHne Ha €ero MCrosnb3oBaHME B LM(POBOM BUAE B CBOMX
CTeHax, 3asBMTe/Ib NOYYUT UH(OPMALMIO O HAIMYUW [OKYMEHTA 1 MECTE €ro XpaHeHus.
O3HaKOMUTLCS C MOMHbIM TEKCTOM [aHHOr0 AOKYMEHTa 3asfiBUTE/lb CMOXET TO/IbKO B
nomeLLeHn 6UBANOTEKMN.

77. CosgaHve 6ubnnoTeKamMn LMGPOBLIX KOMWIA MeyvaTHbIX JOKYMEHTOB, a Takxke
npeaocTaB/eHVe 3asBUTENAM AOCTyna K OUM(POBaHHbLIM M3LaHUAM MPOUCXOAMT B
pamMKax OrpaHW4YeHWin, onpefeneHHbIX YacTblo 4 [MpaxgaHCKOro Kogekca Poccumiickol
depepaymy (B YaCTHOCTW, 3ampeTa Ha CO3A4aHUE 3MEKTPOHHLIX KOMWA 06BEKTOB
aBTOPCKOTO Mpagea).

Pasgen 1V. ®opMbl KOHTPO/IS 3@ NPefoCcTaBAeHEM MYHULMNAIBHOR yeayru

Moapasaen 1. MopsiAoK OCyLLEeCTBIEHUS TEKYLLLEF0 KOHTPO/IS 3a COB/IH0AEHVEM 1
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UCMOSIHEHMEM OTBETCTBEHHBIMU JO/HKHOCTHBIMU NIMLAMU MONOXKEHUI pernamMeHTa
Y VHBIX HOPMaTVBHbIX MPaBOBbIX aKTOB, YCTAHAB/NBAOLLMX TPeGOBaHUS K
NpeLoCcTaB/IEHNIO MYHULMMABLHON YCNYri, a TaKXKe NMPUHATUEM UMW PeLLeHUi

78. TekywWwmil KOHTPOMb OCYLLECTBASETCA PyKOBOAMTENlEM 6UGANOTEKM nNyTeM
NpoBeAeHNs  MPOBEPOK  WCMOJIHEHUS  CneunanmctamMmu  6UbANOTEKM  MOMOXKEHUIA
HacTosLlero PernamMeHTa, HOPMAaTMBHbLIX MPaBOBbLIX akTOB Poccuiickoii depepaunn u
(nnmn) CeeppoBCKOI 06nacTu.

79. TeKyLLM KOHTPOMb OCYLLECTBAAETCS B LiENSX:

1) cobnogeHue cneupanncTamm 6nbamoTekn TpeboBaHMIA HacToALEro PernamenTa,
nopagka U CPOKOB OCYLLECTB/IEHMA afMUHUCTPATUBHBLIX NpoLesyp Npy npejocTaBieHnm
MYHULMNANLHOR yCnyru;

2) npegynpeXxpaeHue U MpeceyeHMe BO3MOXHbIX HapyLIeHWA NpaB U 3aKOHHbIX
VHTEPECOB 3aaBUTeNel;

3) BbIsiBMEHME UMEIOLLMXCA HapyLUEHWIA NPaB 1 3aKOHHbIX MHTEPECOB 3afBUTeNeN 1
yCTpaHeHe yKa3aHHbIX HapyLUeHWiA;

4) coBepLUEHCTBOBaHWe NopagKa NPeAocTaBneHns MyHULMNIbHOW YCayru.

80. TeKyLWmii KOHTPONb OCYLLECTBASETCA CUCTEMATUYECKM Ha NPOTSAXEHWM BCeit
nocnesoBaTelbHOCTW AelCTBWIA, BXOAALLMX B COCTaB aAMMHUCTPATVMBHBIX NpoLeayp no
MPeLOCTaBNEHNIO MYHNLMNANLHON YTy,

Mogpasgen 2. MopsifioK 1 NePUOANYHOCTD OCYLLECTBIEHUS MTaHOBbIX
1 BHEM/IAHOBbLIX MPOBEPOK MOJIHOThI 1 KAYecTBa NPeAoCTaB/eHUs
MYHULMNaNbLHOM ycayru, B TOM YKC/e NOPSAOK U (hopMbl KOHTPOSIA
3a MOJIHOTOW M KauecTBOM MpPefoCTaB/IEHUs] MyHULMNAIbHOW yCyru

81. KOHTpO/b 3a MOMHOTON U KaueCTBOM MPeAoCTaBNeHNs MYHULMNaIbHON YCyru
BK/IOYAET B cebsi NpoBefeHVe NPOBEPOK, BbiIBNIEHWE HAPYLUEHWA Y NPUHATME PeLLeHNiA
Mo MX YCTPaHEHUIO.

82. Tpn OCYLLECTBNEHNN MPOBEPOK YUWTHLIBAIOTCA TPeboBaHWA 06 opraHu3aumun
NpoBefeHNa MOHWUTOPMHIA KauyecTBa MYyHUUMNAaNbHbIX ycnyr B HOBOYpanbCKoM
FOPOACKOM OKpyre, YCTaHOBNEHHble AAMUHMCTPauueii HOBOypasbCKOro rOpOACKOro
oKpyra.

83. NpoBepKM OCYLLECTBNAIOTCA B LEMAX:

1) BbISBNEHMA 1 YCTPaHEHUSA HapyLLUEHWIA MPaB W 3aKOHHbIX NHTEPECOB 3asBUTENEN;

2) paccMOTpeHus, MNPUHATWAS pelleHWin M MOArOTOBKW OTBETOB Ha 0bpalleHms
3asBuUTeNel, COAepXalLLmX Xanobbl Ha pewleHns, aencTens (6e3feiicTBUE) [OMKHOCTHBIX
g,

84. MpoBepky MOryT BbITb NIAHOBLIMU U BHEMJTAHOBLIMU.

85. [naHoBble MPOBEPKM OCYLLECTBNATCA B COOTBETCTBUM C TpebOBaHUAMU
HOPMaTUBHbIX npaBoBbIX aKToB HoBoypasbCKoro ropoficKoro OKpyTra,
yCTaHaB/IMBAOLLMX (DOPMbI OTHETHOCTM O MPEAOCTaBIEHNN MYHULMNANLHBIX YCYT.

86. BHennaHoBble NMPOBEPKM OCYLLECTBNAKOTCA:

1) no pesynbTatam TeKyLlero KOHTPOAA MO PacnopsXXeHUt0 PYKOBOAUTENS
ONONOTEKN;

2) N0 KOHKPeTHOMY 06paLLeHuto (>kanobe) 3asBuUTens.

87. Mo pesynbTaTaMm MPOBEPOK MOMHOTHI W KayecTBa MYHWLMNAbHOW YCyru
MPUHUMAKOTCH Mepbl, HampaBfieHHble Ha YCTPaHEeHWE BbIABMEHHbIX HapYLUEHUA W UX
MPUYMH,  COBMIOfEHME  3aKOHHOCTM W MNpaBoOMOpsAKa  Mpu  peanv3auum
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aAMVHUCTPaTUBHBIX MPOLEAYP.
88. Pe3ynbTaThbl NPOBEPKY OOPMASIOTCS B BUAE CMPaBKW, B KOTOPOI 0TMevatoTcs

BbIAB/IEHHbIE HEAOCTATKN N NPEANOXKEHUA NO UX YCTPAHEHNIO.

Mogpasgen 3. OTBETCTBEHHOCTb JO/MKHOCTHbBIX /1ML, 6MGIMOTEKN 3a peLleHns 1
pencTema (6e3gelicTBue), NpuHMMaeMble (OCYLLECTB/ISAEMbIE) MU B XOfe
npefocTaBNeHNsA MyHULMNANBHOR yCnyru

89. CneynanucTbl GUBAMOTEKU HECYT AUCLMMIMHAPHYIO, afMUHWUCTPATUBHYIO W
VHYHO OTBETCTBEHHOCTb 33 HECOGMIOfleHNe CPOKOB W MOpsfKa COBEpLLUEHUS
aAMVHUCTPaTVBHbIX MNpoleayp NpW  NPefoCTaBNeHUU  MYHULMMaAbHON  ycnyru,
MpeAycMOTPEHHO HACTOALLMM PerfiaMeHToM.

90. Mo pesy/nbTaTaM MpPOBEAEHHbLIX MPOBEPOK B C/lydae BbISBNEHUS HapyLLIEHWi
npaB 3asBUTENs OCYLIECTBASETCS MPUBIEYEHUE BUHOBHBLIX [OMKHOCTHBIX AL K
OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuiickoii degepaunu.

Mogpasgen 4. MonoxeHns, xapaKTepusytoLLme Tpe60BaHUS K NOPSIAKY
1 (hopmMaM KOHTPOSIS 3a NMPefoCcTaB/IeHNEM MyHULMNAIbHOW YCyTy,
B TOM YIC/Ie CO CTOPOHbI FPaXAaH, 1X 06beAMHEHWIA 1 OpraHM3aumii

91. KoOHTponb 3a nNpefocTaBleHUMEM  MYHWLWNaNbHOW  YCAYrM  MOXET
OCYLLECTBNATLCA CO CTOPOHbl FpaXaaH, WX OObeAVHEHUW W OpraHusauuii nyTem
HarnpaBneHus B afpec 6UBNOTEKN:

1) nNpeanoXeHWin N0 COBEPLUEHCTBOBAHWIO KayecTBa M NOPSAAKA NpefocTaBneHns
MYHULMNANbHOR yenyru;

2) COO0OLLEHNI O HapyLUeHUM 3aKOHOB WM WHbIX HOPMATWBHBLIX MPaBOBbIX aKTOB,
yCTaHaBAMBalOLWMX TpeboBaHMA K  MNPeAOCTaBMEHNIO  MYHULMNANbHOA  ycayru,
HefjocTaTKax B paboTe 6MBNNOTEKN, €ro JOMKHOCTHBIX NNLL;

3) Xanob no akrtam HapyLleHUs AO/MKHOCTHbIMU fMuaMu 6U6NMoTeKn Mnpas,
€B060S, 1N 3aKOHHbIX MHTEPECOB MPaXaaH.

Pasgen V. JocyfnebHbiii (BHecyfebHbI) NOPSAAOK 06XKanoBaHUs
peLueHnii 1 fencTeuii (6e3aeiicTBMSA) 6UBNNOTEKN, a TAKXKe ee AO/MKHOCTHBIX /INL,

Mogpasgen 1. ViHopmaums ansa 3anHTepecoBaHHbIX UL, 06 nx nNpase Ha
focyaebHoe (BHecyaebHoe) obxanoBaHue aencTeuii (6e3aeiicTeus) un (nnm)
peLLeHuiA, NPUHATBIX (OCYLLECTBIEHHbIX) B XOAe NPefocTaBAeHns MyHULUNAIbHON
ycnyrm

92. 3asBWTeNb MMeeT NpaBo B focyne6HOM (BHecyne6HOM) nopsgke obpaTuTbes C
Xanoboli Ha peiictBue (6e3geiicTBuMe) M (MAKM)  peLUeHWEe  AOMKHOCTHOIO  fiMua
616NNOTEKMN, MPUHATOE W OCYLLECTB/IEHHOE B XOfEe MPeAoCTaBMeHUs MYHWULMNaNbHOM
ycnyru (ganee - xanoo6a).

93. 3asBMTENb MOXET 00paTUTbCA C >Kanoboi B cryyasx, NpeLyCMOTPEHHbIX
ctatbeid 11.1 degepanbHOro 3akoHa o7 27.07.2010 N 210-®3 "O6 opraHusayuu
npeAocTaBNeHns rocyAapCTBEHHbIX U MyHULMNANbHbLIX ycnyr",

Mopgpasgen 2. OpraHbl MECTHOIO CaMOynpaB/eHns, OpraHn3aLumn n
YMO/IHOMOYEHHble Ha PacCMOTpPeHNE Xanobbl N1La, KOTOPbIM MOXET 6bITb
Harpas/ieHa >anoba 3asBuTens B gocynebHoM (BHecyae6HOM) nopsiake
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94. )Kanoba B nopsgke, YCTaHOBMEHHOM HACTOALWMM PernamMeHTOM, MOXeT ObiTb
HanpasfieHa [/19 PacCMOTPeHUs B GUONMOTEKE WK OTAEN KynbTypbl ALMUHUCTPALUK
HoBoypasbCKOro ropofcKoro okpyra rno (opme u crnoco6amu, KOTOpble YCTaHOB/IEHbI
cTatbeil 11.2 depepanbHOro 3akoHa oT 27.07.2010 N 210-®3 "O6 opraHusayuu
npejocTaB/ieHNs roCYAapCTBEHHbIX Y MyHULMNABbHLIX YCnyr".

95. XKanoba B nopagke, yCTaHOB/IEHHOM HaCTOALLMM PernameHToM, TakKe MOXeT
ObITb MofaHa Ha wuma [nasbl HOBOYpanbCKOro ropoACKOro Ookpyra no dqopme u
cnocobamu, KOTOpble YCTaHOBMEHbI CTaTbeil 11.2 defepanbHOro 3akoHa ot 27.07.2010
N 210-®3 "O6 opraHusauum MpeaocTaBleHNs rocyAapCTBEHHbIX W MYHULUNIbHBIX

yenyr".

Mogpasgen 3. Cnocobbl MHHOPMUPOBaHUS 3asiBUTESEN 0 MOPSIAKE Nofaun 1
paccMOoTpeHMs ano6bl, B TOM YMC/Ie C UCMO/Ib30BAHUEM eAVMHOM0 nopTana
rocyAapCTBEHHbIX Y MyHULMNAbHBIX YCyr (hyHKLiA)

96. WHhopmmpoBaHue 3asBuTeneli 0 Nopsake Nojaynm M paccMOTPEHMS Kanobbl
OCYLLECTBNSIETCA CNefyoLWwyMK crocobamm:

1) npu IMYHOM Mpreme 3aaBUTeNS;

2) NocpefCcTBOM pasMeLLieHuns MHAOPMaLMM Ha CTeHAax B MecTax MpefocTasfieHuns
MYHULMMNANLHOR YCayru (Mpy HaiMunm CTeHA0B);

3) € Mcnonb3oBaHVeM CpeacTB TenetOHHO CBA3N;

4) B NMCbMEHHOM (hopMme, B TOM YMC/Ie MO 31EKTPOHHOW MOYTE;

5) Ha odmumanbHOM calite 61Mbmoekmn B cetn "NHTepHeT";

6) Ha omumansHOM calite AgMmuHucTpaummn HIFO B ceTn "NHTepHeT";

7) Ha EgnHom nopTarne.

Mogpasgen 4. MNMepeyeHb HOPMATMBHbIX MPABOBbIX aKTOB, PEry/IMPYOLWMX NOPALOK
focyaebHoro (BHecyae6HOro) 06>kasiloBaHUS peLleHnid 1 feiicTBuii (6e3nencTems)
61MbNMoTeKM, NPefOCTaBNAOLLEA MYHULMNABHYIO YCNYTY, a TaKXXe ee
[O/MKHOCTHBIX MUY

97. Mopsagok pocyaebHoro (BHecyfebHOro) 06>xanoBaHUA PEeLUeHWn U AeicTBWi
(6e3nelicTBma) 6UGNMOTEKN, NPELOCTABAAIOWEA MYHULMNAIBHYO YCYTy, a Takke ee
[LOMKHOCTHBIX NNL, perynupyeTcs:

1) depepanbHbBIM  3aKOHOM 0T 27.07.2010 N 210-®3 "O6 opraHusayum
npegocTaB/ieHNs TOCYAApPCTBEHHbIX M MyHULUMManbHbIX yenyr" ("Poccuiickas raseta”, N
168,30.07.2010);

2) lMocTaHoBneHneM AAMUHUCTPaUMM HOBOYpanbCKOro ropofcKoro okpyra ot
19.12.2018 N 2436-a "O6 0CO6EHHOCTAX NOAAYM 1 PACCMOTPEHNSA Xal0b Ha PeLLeHNs 1
peiicTenst (6e3aeiicTBMe) opraHoB (CTPYKTYPHbIX MOApa3geneHnii) AQMUHUCTpaLmm
HoBoypasibCKOro ropofckoro okpyra, NpefocTaBasoLLmMX MyHULMNaNbHbIE YCIYTU, U KX
[OOMKHOCTHBIX UL, MYHULMUMAIbHBIX CNYXXaLnX, 3amMeLLatolmX SO/MKHOCTU B OpraHax
(CTPYKTYpHbLIX NoApasfeneHnsax) AgMUHUCTpaLmm HoBoypaibCKOro ropofcKoro oKpyra,
MPefoCTaBAAIOWMX MYHULUMNATbHbIE YCAYTW, a TakkKe Ha peweHnus u  [AeicTBus
(6e3aeiicTBME) MHOrOGYHKLMOHANBLHOIO LeHTpa NpefoCTaB/eHns FOCYAapCTBEHHbIX U
MYHULMMANbHBLIX YCAYT 1 ero paboTHukoB" ("Heiga", N 102, 28.12.2018).

98. MHdopmaLma, cofepxallanca B HaCTOALLEM pa3fienie PernameHTa, pasmeLlaeTcs
Ha ouumanbHOM cailTe 6ubnMoTekn B ceTn "MHTepHeT", B VIHGhOPMaLMOHHOW cucTeMe,
Ha EfuMHOM nopTase.



