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Ilepeyensn
TUIATHBIX YCIIYT, PENOCTABIAEMbIX (U3NYECKIM U FOPUANIECKAM JITHIAM
MbBVK «IIyonuunas GubnmmoTexa
HoBoypansckoro ropoickoro okpyra

1. Vemyru, oxaspiBaeMble OHOIHOTEKOW C HCIOJIB30BAHMEM IIEPCOHAIBHBIX
KOMIIBIOTEPOB, KOIIMPOBAIBHO-MHOXUTEIBHON TEXHUKH:

1.1 npemocTaBieHre yCIyr IO PEIpPOIYIMPOBAHUIO (PArMEHTOB JOKYMEHTOB M3
(ponm0B OUOIHOTEKH;

1.2 xonupoBaHue JOKYMEHTOB 3aKa3unKa,

1.3 npepocTaBieHne yCIyT 0 CKAaHUPOBAHUIO TOKYMEHTOB C KOPPEKTUPOBKOH U
0e3 KOPPEKTUPOBKY OTCKAaHUPOBAHHOTO MaTepPHAa;

1.4 3anmce, nepe3anuck Ha NUGPOBOH HOCUTENH HHADOPMALIVH;

1.5 pacmeyaTka MaTepualloB, B TOM YHWCIIE W IOJNYYEHHBIX II0 ITIOOAIBHBIM
MH(QOPMAIIMOHHBIM CETSIM;

1.6 maMuHEpOBaHUE JOKYMEHTOB,

1.7 npy>XUHHBIN ITEpeIUIeT JIUCTOBOTO MaTepHaa,;

1.8 mpenocraBieHHEe MEPCOHAIBHBIX KOMIIBIOTEPOB IUISI CaMOCTOSTEIIBHOM
paboTHL.

2. Brinaya ynTaTeNnbCcKOro Oumnera.

3. JlocTaBka yuTaTeNIM KHUT Ha JOM, K MECTy paOOTHI.

4. ©opMUpOBaHAE TEMATHYECKUX IOJOOPOK MaTepualioB IO  3ampocy
qyUTaTeIel, B TOM YUCIE U IONYy4YEHHBIX 110 TTI00aIbHBIM HHGOOPMAaIMOHHBIM CETSIM.

5. Oprasuzanus 4 OpoBeAeHHE IUIATHBIX (GOPM KyIbTYpPHO-TIPOCBETHTEIHCKON
¥ THQOPMaIMOHHOM JIeATEeTHHOCTH.

6. OpraHuzamnus MepONpPHUITHA [0 IOJATOTOBKE M IEPENOArOTOBKE KaJpoOB B
YCTaHOBJIIEHHOM 3aKOHOM IOpPSIAKE.

7. Tlepenada umyiecTBa BO BpeMEHHOE IIOJIb30BAHHUE.

8. luple BUIBI NpPEeIUPUHUMATEIHCKOW JAESITeNbHOCTH, HAIpaBJICHHBIE HA
pacIIupeHre TNepedHs IpeJoCTaBsIEMbIX II0Ib30BaTeNsIM OHONMOTEK YCIyr H
COIMATEHO-TBOPUYECKOE Pa3BUTHE OUOIHOTEKH.



